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A. English books #XEE

Author, editor, or compiler, Title in italics (Place of publication: Publishing

house, Volume number, Date of publication), page number(s).

Book of one author:

Richard A. Etlin, The Architecture of Death : the Transformation of the
Cemetery in Eighteenth-Century Paris (Cambridge, Massachusetts: MIT
Press. 1984), pp.24-56.

David Burr, The spiritual Franciscans : From Protest to Persecution in the
Century After Saint Francis (University Park: Pennsylvania State University
Press, 2001), p.5.



Raymond Kenrrison, Bishop Walsh of Maryknoll, a Biography (New York:
Putnam, 1962), pp.10-11.

Book of two authors:

Walter E. Houghton and G. Robert Stange, Victorian Poetry and Poetics
(Cambridge: Harvard University Press, 1959), p.27.
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C. Article citations 5|3 E

Chapter of the book Ef T =N

Author, "Title of the Article in Quotation Marks," in Title of the book in Italics ,
name of the editor (Place of publication : Publishing House - Date of publication),

page number(s).

Edward T. Linenthal, “Sacred Ground: Martial Landscape in America

Culture,” in Place of Commemoration: Search for Identity and Landscape

Design, edited by Joachim W. Bulmahn (Washington: Dumbarton Osks,
2001), pp-301-310.
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Journal EfF

Author, "Title of the Article in Quotation Marks," in Title of theJoural in Italics,
name of the editor if any (Place of publication: Publishing House, Date of

publication, volume number if any), page number(s).

Robert E. Alvis, “Hallowed Ground, Contagious Corpses, and the Moral

Economy of the Graveyard in Early Nineteenth-Century Prussia,”  in. Journal

of Religion (Chicago, Ill.: University of Chicago Press Apr. 2004, Vol. 84 Issue
2), pp.234-255.

Richard Chalfen, “Celebrating Life After Death: the Appearance of Snapshots

in Japanese Pet Gravesites”  in Visual Studies (Abingdon, Oxford, UK: Carfax

Pub., Taylor & Francis Ltd., Oct. 2003, Vol. 18 Issue 2.), pp.144-156.

fE& - (XEER) (HH2%E) 8 (LREH): B8 -



AR  (REHEFBIEEOLER) - (BEFET]) (1977F) B

59 -

HE2Rg_M  (REHHREEESY _+THFFLCR)  (FR) F 15

B (1992F 11 8) - 8597 -

Newspaper &

Author, "Title of the article” , Name of the Newspaper, Date, page number.

Ambrose Leung, " Church leaders make call for family values,” South China

Morning Post, 22 December 2007, p.3.

Ambrose Leung, “HK's Catholics are ready to celebrate,” South China Morning

Post, 21 February 2006, p.3.
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Electronic resources EFE

Author, "Title of the article” , Name of the website, Date of publication, <Link

of the website> Date of retrieval.

Catholic Communications Network, “Young Catholics consider their faith

in their future” , The Catholic Church in England and Wales, 26 Novmeber

2007, http://www.catholicchurch.org.uk/cn/07/071126b.htm> [2008-01-07].
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B. English books #E3E{E

Author, editor, or compiler. Title in italics. Place of publication: Publishing

house, Volume number, Date of publication.

Book of one author:

Burr, David. The Spiritual Franciscans: From Protest to Persecution in the
Century After Saint Francis. University Park: Pennsylvania State University
Press, 2001.

Etlin, Richard A.. The Architecture of Death: The Transformation of the
Cemetery in Eighteenth-Century Paris. Cambridge, Massachusetts: MIT
Press, 1984.

Kenrrison, Raymond. Bishop Walsh of Maryknoll, a Biography. New York:
Putnam, 1962.

Book of two authors:

Cheung, Chan-fai and Julie Chiu. Memory and Oblivion: Meditations On
Mortality. Hong Kong: Townpress Ltd. 2003.

Book of three or more than three authors:

Pelikan, Jaroslav, Ross, M. G and Wittenberg. Religious and the University,
York University Series. Toronto: University of Toronto Press, 1964.
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Author. "Title of the Article in Quotation Marks," in Title of the book in Italics,

name of the editor. Place of publication: Publishing House - Date of
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Linenthal, Edward T.. "Sacred Ground: Martial Landscape in

America Culture,” in Place of Commemoration: Search for Identity and

Landscape Design, edited by Joachim W. Bulmahn. Washington:
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Author. "Title of the Article in Quotation Marks," in Title of theJoural in Italics,
name of the editor if any. Place of publication: Publishing House, Date of

publication, volume number if any. page number(s) of the article.

Alvis, Robert E.  “"Hallowed Ground, Contagious Corpses, and the Moral

Economy of the Graveyard in Early Nineteenth-Century Prussia,” in

Journal of Religion. Chicago, Ill.: University of Chicago Press, Apr. 2004,
Vol. 84 Issue 2. pp.234-255.

Chalfen, Richard. " Celebrating Life After Death: the Appearance of

Snapshots in Japanese Pet Gravesites,” in Visual Studies. Abingdon,

Oxford, UK: Carfax Pub., Taylor & Francis Ltd., Oct. 2003, Vol. 18 Issue 2.
pp-144-156.
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Author. "Title of the article” , Name of the Newspaper, Date, page number.

Leung, Ambrose. “Church leaders make call for family values,” South China

Morning Post, 22 December 2007, p.3.

Leung, Ambrose. " HK's Catholics are ready to celebrate,” South China

Morning Post, 21 February 2006, p.3.
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Author. "Title of the article, Name of the website, date of publication, <link of

the website> date of retrieval.

Catholic Communications Network. “Young Catholics consider their

faith in their future,”  The Catholic Church in England and Wales, 26

Novmeber 2007, <http://www.catholicchurch.org.uk/cn/07/071126b.htm>
[2008-01-07].
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Centre for Catholic Studies, CRS, CUHK
Editorial Guidelines

To facilitate the edition of the publication of our Centre, it is recommended
that contributors observe the following guidelines.

General Guidelines
A. Spelling

a. Use British spelling. Namely -ise, -isation instead of -ize, -ization (e.g.
organise, organisation, localise, specialise, civilisation, democratisation,
etc.).

b. The spelling of the original should be kept, both in references and in the

text or in the notes.
B. Margins, space and numbering of pages

One Point Five inch (2.5 cm) should be used for all margins and double space
should be used throughout the text. The pages should be numbered

consecutively.
C. Title, Headings and Subheadings

a. The title of the paper and the headings/subheadings should be in
boldface with words' initial capitalised.
e.g. This is the Title of the Paper

b. Use subheadings in boldface, lower case, flush with the left margin and
not numbered. Further subheadings will appear in italics:
Subheading, Subheading

c. No word, title, or sentence should be underlined
D. Tables and Figures

a. Tables, figures, maps and text boxes should be put only at the end of the
paper.

b. Titles of tables, in boldface, should be placed at the top of the table, flush
with the left margin.



Sources and notes should be placed below the table, flush with the left
margin.

Refer to tables, figures and maps in the text as follows:

Figure 1; Table 2; Map 3 (not figure 1, table 2, map 3 . )

e. When they appear in parentheses, use: (Fig. 1) (Table 2) (Map 3)
E. Italics
a. [talics are reserved for

- titles of books, journals and newspapers;

- names of ships;

- subdivisions of subheadings,

- foreign words and phrases.
- ibid., et al.

b.

When the original title of a magazine or book is italicised, its foreign

translation should be in plain script. e.g. Renmin ribao (People's daily)

F. Chinese characters and their romanisation

a.

b.

Use traditional Chinese characters (Big 5 encoding) on first mention of
those characters in the text.
All Chinese characters should be followed by their romanisation

(according to the Pinyin system) in italics, without parentheses
Exceptions to the Pinyin romanisation system are reserved for:

- quotations and names which are better known in other forms of
romanisation (e.g. Chiang Kai-shek and not Jiang Jieshi; Kuomintang
and not Guomindang, but Beijing, Guangzhou, etc.);

- names of Taiwanese, Hong Kong or Singapore people and places as

they are commonly used in Taiwan, Hong Kong or other areas.

A translation, in parentheses and normal script, may follow the
romanisation of the Chinese characters. e.g. FFEE Kangxi; K F 55 W
Tian zhu shi yi (The True Meaning of the Lord of Heaven)

G. Capitalisation



a. All titles of English books, magazines and articles, all names of

companies, institutions and ships should be capitalised.

e.g. "The Economic Legacy of Deng Xiaoping"; Chinese Cross Currents , South
China Morning Post ; Ministry of Information Industry; China National
Aviation Corporation, Sea Star II .

b. Titles in Pinyin of Chinese books, magazines and articles, and names of
companies and institutions should not be capitalised except for the first
word and name of places. e.g. Renmin ribao (People's Daily); State Assets

Management Bureau ( Guojia zijin guanli ju ), etc.
H. Abbreviations and acronyms

a. As a general rule, abbreviations are reserved for notes.

b. Do ensure that all acronyms are spelt out when they first appear in the
text. Acronyms can be used later on in the text after the full text is
provided.

c. When indicating page numbers in footnotes, "p. " and "pp. " are used.

d. Omit the full stop after Dr, Mr, Mrs, St, and in abbreviations consisting
entirely of capitals, e.g. OECD; PRC; CITIC, etc.

I. Numbers

a. Never start a sentence with a figure; write the number in words instead.

b. Use figures for numerals from 11 upwards, and for all numbers that
include a decimal point.

c. Round numbers can be expressed in words. e.g. Approximately two
hundred people survived.

d. Ordinal numbers should be spelt out. e.g. He succeeded at the fifty-first
attempt.

e. Figures should be used for percentages, ratios, dates, degrees,
dimensions, times of day, series of figures, weights and measures and
such obvious cases as page references.

f. In running text as in tables, use "%", instead of "per cent". No space
should be left between the number and "%".

g. Commas should be used to indicate thousands, e.g. 10,000.



e.

For most commonly used currencies, use the abbreviation and a space
before the amount. e.g. US$ 2 billion; NT$ 300 million; HK$ 500,000; £
350, etc.

For the Chinese currency, use " yuan , fen " (in italics, no plural) after the

amount. e.g. The average worker earns 600 yuan a month.

J. Dashes

a.

"Em-dashes" (—) are meant to provide a complement of information or
to insert a kind of comment, and are similar to a parenthetical phrase
(like this). There is no space before and after—, and (--) cannot replace
(=)

A regular hyphen (-) is used between years, page numbers, etc. E.g. 1949-
1979, pp. 52-57.

K. Dates

We prefer the form "1st March, 2003". When month and year alone are
mentioned, we use "July 1995".

Names of months may be abbreviated, when necessary, in tables as
follows: Jan., Feb., Mar., Apr. (May, June, July), Aug., Sept., Oct., Nov.,
Dec.

When referring to decades, use 1990s, not 1990's and not nineties.

. Spell out references to centuries: e.g. eighteenth century, twentieth-

century China.

Use 1990-93, not 1990-1993. A financial year may be referred to as
1991/92.

Biographical dates should have all their digits: FFEE Kangxi (1662-1723).
In reference with the Common or Christian Era, some historical dates
must be specified: Han dynasty (206 BC-220 AD).

L. Quotations and inverted commas

a.

Use double quotation marks for a short quotation.

e.g. "At that time, the world's population was estimated as 2.3 billion."

Use single inverted commas only for quotations within quotations. Thus:
"When I say 'immediately’, I mean some time before April," said the
spokesman.



b. Punctuation marks in extracts and quotes are put before the closing
inverted commas, unless no punctuation marks are needed in the

extracts or quotes.
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C. English books #E3ZEE

Author, editor, or compiler, Title in italics (Place of publication: Publishing

house, Volume number, Date of publication), page number(s).

Book of one author:

Richard A. Etlin, The Architecture of Death : the Transformation of the
Cemetery in Eighteenth-Century Paris (Cambridge, Massachusetts: MIT
Press. 1984), pp.24-56.

David Burr, The spiritual Franciscans : From Protest to Persecution in the
Century After Saint Francis (University Park: Pennsylvania State University
Press, 2001), p.5.

Raymond Kenrrison, Bishop Walsh of Maryknoll, a Biography (New York:
Putnam, 1962), pp.10-11.

Book of two authors:

Walter E. Houghton and G. Robert Stange, Victorian Poetry and Poetics
(Cambridge: Harvard University Press, 1959), p.27.
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Chapter of the book Ef T =N

Author, "Title of the Article in Quotation Marks," in Title of the book in Italics ,
name of the editor (Place of publication : Publishing House - Date of publication),

page number(s).

Edward T. Linenthal, “Sacred Ground: Martial Landscape in America

Culture,” in Place of Commemoration: Search for Identity and Landscape

Design, edited by Joachim W. Bulmahn (Washington: Dumbarton Osks,
2001), pp-301-310.
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Journal EfF

Author, "Title of the Article in Quotation Marks," in Title of theJoural in Italics,
name of the editor if any (Place of publication: Publishing House, Date of

publication, volume number if any), page number(s).

Robert E. Alvis, “Hallowed Ground, Contagious Corpses, and the Moral

Economy of the Graveyard in Early Nineteenth-Century Prussia,”  in. Journal

of Religion (Chicago, Ill.: University of Chicago Press Apr. 2004, Vol. 84 Issue
2), pp.234-255.

Richard Chalfen, “Celebrating Life After Death: the Appearance of Snapshots

in Japanese Pet Gravesites”  in Visual Studies (Abingdon, Oxford, UK: Carfax

Pub., Taylor & Francis Ltd., Oct. 2003, Vol. 18 Issue 2.), pp.144-156.
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Newspaper &

Author, "Title of the article” , Name of the Newspaper, Date, page number.

Ambrose Leung, “Church leaders make call for family values,” South China

Morning Post, 22 December 2007, p.3.

Ambrose Leung, “HK's Catholics are ready to celebrate,” South China Morning

Post, 21 February 2006, p.3.
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Electronic resources EFE

Author, "Title of the article” , Name of the website, Date of publication, <Link

of the website> Date of retrieval.

Catholic Communications Network, “Young Catholics consider their faith

in their future” , The Catholic Church in England and Wales, 26 Novmeber



2007, http://www.catholicchurch.org.uk/cn/07/071126b.htm> [2008-01-07].
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house, Volume number, Date of publication.



Book of one author:

Burr, David. The Spiritual Franciscans: From Protest to Persecution in
the Century After Saint Francis. University Park: Pennsylvania State
University Press, 2001.

Etlin, Richard A.. The Architecture of Death: The Transformation of the
Cemetery in Eighteenth-Century Paris. Cambridge, Massachusetts: MIT
Press, 1984.

Kenrrison, Raymond. Bishop Walsh of Maryknoll, a Biography. New
York: Putnam, 1962.

Book of two authors:

Cheung, Chan-fai and Julie Chiu. Memory and Oblivion: Meditations On
Mortality. Hong Kong: Townpress Ltd. 2003.

Book of three or more than three authors:

Pelikan, Jaroslav, Ross, M. G and Wittenberg. Religious and the University,

York University Series. Toronto: University of Toronto Press, 1964.
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Author. "Title of the Article in Quotation Marks," in Title of the book in Italics,
name of the editor. Place of publication: Publishing House - Date of

publication.

Linenthal, Edward T.. "“Sacred Ground: Martial Landscape in

America Culture,” in Place of Commemoration: Search for Identity and

Landscape Design, edited by Joachim W. Bulmahn. Washington:
Dumbarton Osks, 2001.
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Author. "Title of the Article in Quotation Marks," in Title of theJoural in Italics,
name of the editor if any. Place of publication: Publishing House, Date of

publication, volume number if any. page number(s) of the article.

Alvis, Robert E.  “"Hallowed Ground, Contagious Corpses, and the Moral

Economy of the Graveyard in Early Nineteenth-Century Prussia,” in

Journal of Religion. Chicago, Ill.: University of Chicago Press, Apr. 2004,
Vol. 84 Issue 2. pp.234-255.

Chalfen, Richard. “Celebrating Life After Death: the Appearance of

Snapshots in Japanese Pet Gravesites,” in Visual Studies. Abingdon,

Oxford, UK: Carfax Pub., Taylor & Francis Ltd., Oct. 2003, Vol. 18 Issue 2.
pp-144-156.
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